NO5512-2

Syst em nane:

Badge and Access Control System (Decenber 1, 2000, 65 FR
75263) .

System | ocati on:

Organi zational el enents of the Departnent of the Navy.
Oficial mailing addresses are published as an appendi x to
the Navy's conpilation of systens of records notices.

Commander in Chief, U 'S. Joint Forces Command, 1562
Mt scher Avenue, Suite 200, Norfol k, VA 23551-2488.

Commander in Chief, US. Pacific Command, P.Q Box 64028,
Canp H M Smith, H 96861-4028.

Cat egories of individuals covered by the system

| ndi vi dual s consi dered or seeking consideration for access to
space under the control of the Departnent of the Navy (DON)
and any visitor (mlitary, civilian, or contractor) requiring
access to a controlled facility.

Categories of records in the system

Visit requests for perm ssion to transact comerci al

busi ness, visitor clearance data for individuals to visit a
naval base/activity/contractor facility; barring lists and
letters of exclusion, and badge/ pass issuance records.

Aut hority for maintenance of the system

5 U S.C 301, Departnental Regul ati ons; OPNAVI NST 5530. 14B
DON Physi cal Security and Loss Prevention; and E.Q 9397

(SSN) .
Pur pose(s):

To maintain all aspects of proper access control; to issue
badges; replace | ost badges; to retrieve passes upon
separation; to maintain visitor statistics; and coll ect

i nformati on to adjudicate access.



Routi ne uses of records nmaintained in the system including
categories of users and the purposes of such uses:

In addition to those disclosures generally permtted under 5
U S. C 552a(b) of the Privacy Act, these records or

i nformati on contained therein may specifically be disclosed
outside the DoD as a routine use pursuant to 5 U S.C

552a(b) (3) as foll ows:

To designated contractors, Federal agencies and foreign
governnents for the purpose of granting Navy officials access
to their facility.

The "Bl anket Routine Uses' that appear at the begi nning of
the Navy's conpilation of systens of records notices apply to
this system

Policies and practices for storing, retrieving, accessing,
retaining, and disposing of records in the system

St or age:

File folders, card files, nagnetic tape, personal conputers,
and el ectroni ¢ badgi ng system

Retrievability:

Nanme, Social Security Nunmber, Case nunber, organization, and
conpany nane.

Saf eguar ds:

Access is provided on a need-to-know basis only. Manual
records are nmaintained in file cabinets under the control of
aut hori zed personnel during working hours. The office space
in which the file cabinets are |l ocated is | ocked outside of
of ficial working hours. Conputer termnals are located in
supervi sed areas. Access is controlled by password or ot her
user code system

Retenti on and di sposal :

Badges and passes are destroyed three nonths after return to
issuing office. Records of issuance are destroyed six nonths
after new accountability systemis established or one year

after final disposition of each i ssuance record is entered in
retention log or simlar record, whichever is earlier. Visit



request records are destroyed two years after final entry or
two years after date of docunent, whichever is later.

Syst em manager (s) and address:

Policy Oficial for Security Badges: Chief of Naval
Qperations (NO9N2), 2000 Navy Pentagon, Washi ngton, DC 20350-
2000.

Record Hol der: Commandi ng officer of the activity in
guestion. Oficial mailing addresses are published as an
appendi x to the Navy's conpilation of systens of records
noti ces.

Notification procedure:

| ndi vi dual s seeking to determ ne whether information about

t henselves is contained in this systemshould address witten
inquiries to the Conmandi ng of ficer of the activity in
guestion. Oficial mailing addresses are published as an
appendi x to the Navy's conpilation of systens of records

noti ces.

| ndi vi dual shoul d provide full nane and Social Security
Nunber .

Record access procedures:

| ndi vi dual s seeki ng access to information about thensel ves
contained in this systemshould address witten inquiries to
t he Commandi ng officer of the activity in question. Oficial
mai | i ng addresses are published as an appendix to the Navy's
conpil ation of systens of records notices.

| ndi vi dual shoul d provide full nane and Social Security
Nunber .

Cont esting record procedures:

The Navy's rules for accessing records, and for contesting
contents and appealing initial agency determ nations are
published in Secretary of the Navy Instruction 5211.5; 32 CFR
part 701; or nmay be obtained fromthe system nanager



Record source categori es:

Visit requests; individual; records of the activity;
i nvestigators; w tnesses; contractors; conpanies.

Exenptions clainmed for the system

None.



